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Background
The John F. Kennedy Center for the Performing Arts, located in Washington, D.C. and established as the nation’s performing arts center to honor President Kennedy, produces and presents an unmatched variety of theater and musicals, dance and ballet, orchestral, chamber, jazz, popular, world, and folk music, multi-media performances, and exemplary arts education experiences for people of all ages and abilities.

Through its education work, the Kennedy Center along with its affiliate VSA, have unlocked the door to arts learning for millions of young people, families, and teachers and have been at the forefront of making arts education accessible to students with disabilities.

The educational offerings include school and community-based arts education programs that directly impact teachers, students, artists, and school and arts administrators through professional development; improved arts education and arts integrated curricula for inclusive and self-contained classrooms; the use of a variety of modalities to enhance arts education, such as differentiated instruction and universal design for learning; arts education experiences supporting students of differing abilities in theater, dance, music, visual art, and multi-media; engaging in partnerships, alliances, affiliations, and collaborations to enhance and implement arts education; creating and providing educational materials and resources; and providing pre-professional educational opportunities in the arts for aspiring youth.

The Kennedy Center and VSA focus on creating and delivering exemplary arts education programs for students with disabilities in pre-kindergarten through grade 12, their teachers and educators in urban and rural communities. These programs are founded on meeting the needs of all students, specifically those with disabilities and those from low-income families, with sound pedagogical principles, quality curriculum, and standards-based/aligned instructional materials that support teaching and learning. These programs provide children with disabilities the valuable advantages of experiencing and participating in the arts. Research has shown that arts experiences improve academic achievement and intellectual development; enhance critical thinking and problem solving skills; and enrich social, interpersonal, and life skills.

Scope of Work
To accomplish the above, the Kennedy Center seeks to contract with eligible and qualified organizations to reinforce and expand education initiatives for young people with disabilities. Presently, the Kennedy Center and its affiliate, VSA, are seeking contractors to provide educational services that have a broad reach across school districts, cities, states, and/or regions; that have immediate significant impact; and that have measurable and sustainable outcomes in the following two programs:

1) VSA Arts Education for Students with Disabilities (VSA-AESD)
Implement standards-based, school, or community arts education initiatives providing direct service to students with disabilities pre-kindergarten through grade 12 (ages 4-18, or students up to age 21 receiving special education services through the Individuals with Disabilities Education Act), with preference given to those that also impact students from low-income families. VSA-AESD programs must:
a) Enhance and support academic learning and achievement through the arts for children and youth with disabilities pre-kindergarten through grade 12. 
b) Demonstrate an approach or curriculum executing educational strategies in the arts specifically intended to support and engage children with disabilities.
c) Serve students with disabilities in inclusive or self-contained classrooms of public or private schools, and/or community settings, such as cultural arts, recreational venues, or non-traditional learning environments.
d) Provide programming that affords students with disabilities quality arts education experiences commiserate with that of typically developing students.

2) VSA Professional Development for Educators (VSA-PDE)
Implement standards-based professional development training, workshops seminars, or courses for educators or teaching artists to improve skills in teaching school or community arts education to students with disabilities pre-kindergarten through grade 12 (ages 4-18, or students up to age 21 receiving special education services through the Individuals with Disabilities Education Act). Professional development opportunities will enable educators and teaching artists to:
a) Acquire and address critical skills and enhance readiness for including students with disabilities by incorporating arts into the classroom. 
b) Increase skills in applying curriculum frameworks and new or proven approaches to designing and delivering standards-aligned arts programs.
c) Generate thoughtful approaches to classroom techniques and implement teaching strategies to improve and affect student performance.
d) Understand arts-based subject matter and ability to communicate basic and advanced art concepts and knowledge to students with disabilities.

3) Programs in both the VSA-AESD or VSA-PDE categories must:
a) Enhance high quality arts learning opportunities for children with disabilities and exemplify educational and artistic excellence and merit.
b) Provide educational programming in at least one or more of the following arts disciplines: theater, dance, music, visual arts, and media arts.
c) Utilize qualified professional educators and artists.
d) Be accessible and prepared to accommodate participants with various disabilities.
e) Support the arts as a viable academic subject area and encourage programs with significant potential to be shared as models of promising practices, or that lead to innovation in arts teaching and learning.
f) Provide curriculum frameworks using specifically identified state/national educational standards. 
g) Institute evaluation and assessment protocols that include measures for learning, quality, and outcomes.

Excellent existing programs and new programs are welcome.

Contract Amount, Term and Payment Structure
The Kennedy Center is committed to contracting, reviewing, and funding contracts within a general range of $20,000 to $50,000 per contract. Contract proposals for more than $50,000 will be considered on a case-by-case basis if the Kennedy Center determines that the scope of the proposal meets or exceeds the goals and objectives to reach a significant number of students with disabilities and the proposal makes a compelling case for the additional dollars and demonstrates the capacity to execute the contract. Contract proposals for less than $20,000 will be considered on a case-by-case basis. The Center reserves the right to award less or more than the proposed amount based on scope of proposal submitted. The Center will accept only one proposal per contractor.
1. Contract Term: The contract will be for no more than (11) months, from October 1, 2012 to August 31, 2013.
2. Reporting requirements: Midterm written progress reports must be submitted half way through the program. The Center reserves the right to request additional progress reports. A final report on program activities, outcomes, evaluation results, participation data, and actual expenses will be due Friday, September 6, 2013. Organizations will be asked to address the actual results of their programs and to provide evidence of those results at the end of their programs.
3. Training: Contractors will be required to send the executive director or a key program staff member to attend at least one Kennedy Center conference for training purposes: Arts Education and Special Education Convening (August 6–10, 2013), Leadership Exchange in Arts and Disability (LEAD, August 20–23, 2013) or another, pre-approved, Kennedy Center professional development opportunity. All travel expenses and registration fees will be the responsibility of the contractor.
4. Payment Structure: The contract payment structure will be based on a firm, fixed-price quote that contains all information necessary to allow for a comprehensive evaluation of the costs proposed. Payment will be made in no fewer than three (3) parts and no more than five (5) parts upon satisfactory completion of tasks and receipt of an invoice from the contractor.
5. Subcontracting*: Subcontracting is permissible only so long as contractor receives approval in writing by the Kennedy Center before expenses are incurred and payments made.
6. Federal Grant: Contract will be partially supported through a grant from the U.S. Department of Education. Although the contract will not constitute a Federal grant or award subject to the reporting and auditing provisions of OMB Circular A-133, Audits of States, Local Governments and Non-Profit Organizations, the expenditure of Federal monies still will be subject to all other applicable Federal guidelines and OMB Circulars. The Kennedy Center expects that contractor will adhere to such guidelines while providing services hereunder.

*  For the purposes of this RFP, subcontracting is defined as the relinquishing of significant oversight and management to a third party or paying 65 percent or more of the total value of the contract to a third party.

Contractor Eligibility Requirements
1. Commercial, for-profit entities and non-United States entities are not eligible and will not be considered.
2. Individuals are not eligible and will not be considered.
3. Contractor must, based on past practice or experience, demonstrate ability to deliver quality programs in the field of arts, arts education, education, and/or disability services for students with disabilities within the pre-kindergarten through grade 12 range, that have breadth and reach across school districts, cities, counties, states, and/or regions.
4. Contractor must demonstrate that they are fiscally sound and have the capacity to manage and execute the proposed program within the designated timeline.
5. Contractor must comply with any state, local, and, if applicable, school district requirements regarding criminal background checks for program employees, contractors, and volunteers.

Proposal Deadline
1. Proposal Submission Deadline: November 16, 2012 at 11:59 pm (Eastern Time)
2. Notification: Selected recipients will be notified by December 10, 2012.

How to Apply
1. Contractor may submit only one proposal for consideration. That one proposal may include a VSA Arts Education for Students with Disabilities program (VSA-AESD), or a VSA Professional Development for Educators program (VSA-PDE), or both. It is permissible for other organizations to name the Contractor as partner or collaborator in a separately submitted proposal. 
2. The Kennedy Center is only accepting proposals submitted by email. Completed proposals must be emailed to sslitvak@kennedy-center.org.
3. Proposal received after the proposal submission deadline will not be considered. The Center is not responsible for any delays in transmission of proposals via email. 
4. The Kennedy Center assumes no obligation for costs incurred to respond to or participate in the proposal process. Any materials submitted in connection with the proposal process will not be returned, will be treated confidentially, and will not be shared.




Questions
Please direct questions about this RFP to:
Stephanie Litvak
Manager, VSA Affiliates
VSA and Accessibility Office
The John F. Kennedy Center for the Performing Arts
Washington, DC 20566
Tel: 202-416-8847
Email: sslitvak@kennedy-center.org

Review Criteria
Proposals will be reviewed utilizing the following criteria:

1) Contractor's demonstrated organizational strength, based on:
a) Past practice and experience:
i) Providing quality arts education programs to children with disabilities or professional development to artists/educators working with students with disabilities.
ii) Serving significant numbers of students and educators with broad geographic reach in schools, school districts, cities, counties, states, or regions.
b) Quality and clarity of the program goals and design.
c) Appropriateness of the budget and the resources involved.
d) Qualifications of the personnel involved.

2) Educational and artistic merit of the proposed program, including the: 
a) Alignment of the program to the contracting organization’s existing programs, constituency, and experience with similar or related programs.
b) Quality and relevance of the program approach and potential to enhance arts learning opportunities for children with disabilities.
c) Potential of program to serve as a national model and demonstrate long-term impact, benefit to arts learning, and sustainability.

3) Rigor of plans for documentation and evaluation of the program process and outcomes.
a) Likelihood that the program will achieve the identified outcome(s) and the feasibility of the proposed performance measurements. 
b) Evaluation processes and measurable outcomes that match program goals and objectives and indicate achievement of program success.

Optional “How-to” Guide
Up to ten (10) model programs may be selected to form the basis of a series of “how-to” guides for national dissemination by the Kennedy Center and VSA. Contractors of the selected programs will receive up to an additional $5,000. 

Guidelines for selection of programs for the “How-to” Guide series:
1. Program should be fresh, exciting, insightful, and most importantly relevant to the intersection of arts, disability, and education.
2. Programs must show merit for adoption by others.
3. Organization must submit an expertly written, edited, proofed, concise narrative description of the program.
4. Organization staff and participating educators and students must be willing and available to be interviewed, photographed and/or filmed. 
5. Organizations must submit professional quality high resolution photographs and videos taken during the program process and have all appropriate permissions and waivers for use on file.

Proposal Format
Please provide a well-written, clearly articulated, error-free typed response to all questions below. Proposals must:
· Utilize the outline format below, 
· Keep the numbered and lettered headings,  
· Be formatted as a Microsoft Word document, 
· 12 point type, and
· NOT exceed 10 pages. 

Completed proposals should be submitted by email to sslitvak@kennedy-center.org.

Proposal Outline/Form
1) Indicate program for which this proposal is being submitted: VSA Arts Education for Students with Disabilities (VSA-AESD), VSA Professional Development for Educators (VSA-PDE), or both.

2) General Information
a) Name of organization
b) Legal name of organizations, if different from above
c) Primary purpose or mission of organization (maximum 100 words)
d) Summary of demonstrated qualifications to deliver contract (maximum 500 words)

3) Proposal Point of Contact
a) Name
b) Title
c) Organization
d) Mailing address
e) Physical address, if different from mailing address
f) Telephone number
g) Mobile phone number
h) Fax number
i) Email address
j) Website

4) Program Name(s)

5) Summary of program(s)
a) A short description that accurately and succinctly conveys the essence of the program(s) (maximum 75 words).

6) Program(s) Detailed Description
a) Program narrative describing the proposed program(s) in detail with clearly articulated goals and objectives (maximum 1000 words).

7) Personnel
a) Provide biographies of the key program personnel (maximum 150 words each).

8) Program Logistics/Population(s) Served
a) Dates
b) Locations
c) Target population 
d) Names and contact information on key partners/collaborators (those committing significant time, resources, or support)
e) State or national educational standards to be addressed
f) Projected participant numbers of:
· Children with disabilities
· Children from low-income families
· School districts served
· Schools served
· Low-income schools served
· Classrooms served
· Community or other sites served
· Number of hours of instruction per participant
g) Projected number of:
· Professional development opportunities (less than 9 hours per participant each)
· Sustained and intensive professional development opportunities (9 or more contact hours per participant each)
· Number of educators, teachers or teaching artists participating
· Children with disabilities impacted
· Children from low-income families impacted

9) Budget
Submit a program budget that provides sufficient transparency into the calculation of the proposed contract fee.

10) Optional “How-to” Guide
Indicate if you would like your program considered for the optional “How to” guide: Yes or No
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